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POLI CE SERGEANT

(Pronmotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses the first |ine supervisory positionsinthe
pol i ce departnent, the primary duties of which include the supervision
of subordi nate police personnel inthe functions of patrol, crim nal
i nvestigation, traffic enforcenent and acci dent i nvesti gati on, speci al
operations, jail, or juvenil e operations. Police Sergeants personally
per f orml aw enf or cenent duties, whi ch may i ncl ude provi di ng assi st ance
to superior officers in adm nistrative or specialized support
functions. Enpl oyees of this class work under general instructions
fromsuperior officers, and performnost regul ar duti es i ndependently
wi t hi n established policies and procedures. Police Sergeants report to
and have work reviewed by a Police Lieutenant. This class ranks
directly below that of Police Lieutenant.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nay be assigned. neither
are they intended to exclude other duties which may be | oqical
assignnents to this cl ass.

Directs the day-to-day activities and functions of specific

conponents of the police departnent, including the supervision
of per sonnel assigned to patrol, traffic control and
investigation, crimnal investigations, special operations,
jail, or juvenile operations. Personally perfornms | aw

enf orcenent duties in these areas, providing instruction and
assi stance to subordi nate enpl oyees when necessary. Reports any
crime or traffic problem or anticipated crime or traffic
problem to superior officers, and nmakes recomendations for
appropriate course of action.

Assigns duty areas and work schedules for subordinates and
approves | eave. Conducts routine inspections of subordinate
menbers’ field performances, including on-scene nonitoring of
subordi nates’ activities. Eval uates and docunents perfornmance
of subordi nates. Discusses work performance wi th subordi nates
and provides technical assistance and counseling when needed.
Provi des frequent direction and notivation to subordinates to
affect the efficient and effective application of departnent
policies and procedures. |ssues verbal and witten directives
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to subordinates and nakes witten recomendati ons to superior
concerni ng procedures to insure efficient operation of section.
Enf orces departnent rul es, regul ati ons, policies, and procedures
by recommendi ng disciplinary action for infractions.

Provi des training and orientation for new enpl oyees. Recomrends
remedi al, advanced, and specialized training for subordinates,
as needed. Conducts informal training of subordinates by giving
briefing at Roll Call or instructing nmenbers to review witten
procedural docunments. Attends formal training classes conducted

or sponsored by the departnment. Reads and studi es assigned
mat eri al s. Prepares for standard performance of work and
advancenent .

Assi gns departnent equi pnment as needed, and assures that such
equi prent is used and mai ntained in accordance with departnment
pol i ci es. Periodically inspects assigned enpl oyees, systens,
functions, equipnent, and facilities to determ ne the operating
efficiency of such and for the purpose of maintaining such in
proper condition. Prepares projected work and vacation
schedul es of subordi nates.

Coordinates the work of the assigned function wth other
sections of the departnent, as well as related federal, state,
and | ocal agencies. Provides assistance to other agencies when

needed. I nterviews conplainants and conducts inquiries
concerning police services or al | egations of enpl oyee
nm sconduct . I nvestigates incidents of injury or accidents

i nvol vi ng nenbers of the departnent.

Revi ews inconm ng communi cations and directives, and processes
matters addressed in the communications in accordance wth

departnental policy. Informs subordinates of changes 1in
regul ations, laws, technical devel opnents, or departnment
pol i ci es. Provides for the preparation and maintenance of

section records and reports, including review ng and correcting
records conpleted by subordinates. Prepares reports necessary
to account for the daily hours worked and |eave status of
subor di nat es.

Performs any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherw se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application to test.
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Must neet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of promotion, but before beginning work in this
class, nust pass a nmedical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denpbnstrate good health and physi cal
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.

By admi ssion to exam nation must be a regular and pernmanent
enpl oyee for at least three (3) years in the class of Police
O ficer.

Must have earned no fewer than fifteen (15) credit hours froma
state accredited college or university with at | east a 2.0 grade
poi nt average (GPA). Six (6) hours of course work nust have
been directly related to crimnal justice or |aw enforcenent.
Course work in crimnal justice or |aw enforcenent is waived if
appl i cant possesses at a mninmum an associate’ s degree in any
discipline with at least a 2.0 GPA
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